Assessment Review Sheet
Checking Accounts Chp. 3  
Checking Account Terms to Know:

non-sufficient funds (NSF) - a check that will bounce because there isn't enough money to pay it in the account
reconcile/balance checking account - to make sure your check register and bank statement agree, do this within 72 hours of receiving the bank statement
overdraft - when you don't have enough money in your account to cover a check, you will get an "overdraft" fee
overdrawn - when you write a check(s) for more than you have in your account
checking account register - the place where you write down all the transactions that occur in your account (your record)
bank statement - the document your bank sends monthly to show your account activity (transactions)
ATM/Debit card - like a credit card, but used to take (your) money out of your account electronically
cancelled check - a check that has been processed by your bank; money has been taken out of your account
outstanding check - a check that hasn't been cleared through your bank yet (person hasn't cashed it yet)
bounced check - when you write a check for more than you have in your account it will "bounce," lots of fees will occur
deposit - putting money into your account
credit - when you put money into your account it goes in the "credit" column in your register
debit - when you take money out of your account it goes in the "debit" column
"Pay to the order of..." or "Payee" - the person you write the check to
endorse check to sign the back of a check before depositing or cashing it
"for deposit only" endorsement - a restrictive endorsement that only allows a check to be deposited, not cashed
service charge/service fee - amount banks charge you for services like bounced checks, stop payments...
stop payment - asking the bank to not cash a check you've written if someone tries to cash it
running balance - on your check register when you add credits or subtract debits you are keeping a running balance, this allows you to quickly see how much money is in your account
Concepts to understand or be able to explain:

What do you do if your checks are stolen? - Tell the bank right away, need to close account and open a new one
What are good check writing practices? - Use pen!, write numbers as far to the left as you can, don't write checks for more money than you have in your account, balance your bank statement within 72 hours of getting it so you always know how much money you have in your account, don't trust the balance given on your ATM receipt, SIGN checks - don't PRINT your name (makes it harder to forge your signature), don't cross things out/write a new check a void ones with mistakes on them, don't post or pre date checks
What should you do if someone says they've lost a check you wrote them? FIRST - check your bank statement to see if it's been cashed yet
How often do you receive your bank statement? - Monthly
What kind of transactions should you record on your checking register? - Record everything (each time you take money out or put money in), record transactions as soon as you make them
Know which transactions are "credits" (going into your account) and which transactions are "debits" (coming out of your account) 
Which transactions are "credits" - deposits, like when you deposit your paycheck into your account

Which transactions are "debits" - withdraws, like when you withdraw $20 with a withdraw slip or write yourself a check for cash, use the ATM, use your debit card to make a purchase, a bank fee/service fee, an overdraft charge

Know the different ways of endorsing the back of checks, like paychecks (example: For Deposit Only...) See notes from "How to Write a Check" packet

What happens if money is withdrawn and it makes the account balance go below zero? It's called "bouncing" a check or overdrawing your account. You'll get fees charged to you by the business and the bank.
What are the consequences of "bouncing" a check? What's another name for that? The business can charge you fees as well as the bank.  The bounced check is also called an NSF (non-sufficient funds).
What transactions show up on your bank statement? - Debits (money going out), credits/deposits (money put into your account), service charges, debit card purchases, automatic payments you've made, interest you've earned, ATM transactions...
How often should you record transactions on your checking register? - Record transactions as soon as you make them
Where do you find the most accurate balance for your account?  In your register (as long as you are keeping it up to date, recording all your transactions...and reconciling it with the bank statement once a month!

What is online or automatic bill pay? How does that work? What bills would be good to pay this way?

It is having a payment automatically (electronically) withdrawn from your checking account and sent to pay one (or more) of your bills. This works well to pay any reoccurring bill, like utilities, car payment, cell phone...
